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1. Background


This project directly responds to APEC Energy Ministers Meeting in Fukui, Japan in 2010 to accord priority on the low carbon cities issue. It is an initiative to enhance human capital development in the area of green township/eco city that would lead to sustainable development within APEC Economies and help promote foreign direct investments in the sector among member economies. The main focus for the programme is to develop a framework on green township/eco city and assessment tool that can be used as a guide for APEC economies to develop their own green township/eco city. The two-day seminar/workshop is aimed to share best practices and policies that have been successful in promoting low carbon city, to share the knowledge on green initiatives especially on the use of green technologies and to increase the number of expertise in this field. 


The Government of Malaysia is moving towards developing green townships agenda in Malaysia. In the 2010 Budget speech, the Right Honourable Prime Minister of Malaysia had announced to develop Putrajaya and Cyberjaya as the pioneer green townships and will be a model for future development of similar township in the country. The Ministry of Energy, Green Technology and Water with the Malaysian Green Technology Corporation have developed the Low Carbon Cities Framework and Assessment System also known as the LCCF, to facilitate the development of low carbon city in Malaysia. This document is not a rating system but is a performance based system made out of 4 elements namely urban environment, urban infrastructure, urban transportation and building. This document will assist local authorities, township developers and designers in using appropriate strategies that will reduce the levels of GHG through the identified criteria. It will also help the users to assess their current baseline and provide them with insights on how the GHG levels can be reduced.
2. PROJECT AIMS
Taking into consideration the rapid growth of the green agenda among the various APEC economies, the human capital development is a vital element in the development and progress of low carbon city in the region. The objectives of the workshop/seminar are:
· to share best practices and policies by experts which will help economies to learn about successful low carbon city initiatives and latest technology and tools that can be used to achieve their green growth objectives;

· to introduce the Low Carbon Cities Framework and Assessment System (LCCF) developed by Government of Malaysia as the guide or reference for other economies to embark into low carbon city/green township agenda; and
· to determine the critical success factors and enablers for the institutional framework, legal/regulation, green financing and human capital development to support the implementation of low carbon city in APEC economies. 
3. DATE AND VENUE
The workshop is scheduled to be held in Kuala Lumpur, Malaysia as below: 
Date


: 
Tuesday-Wednesday, 7-8 March 2012
Venue

: 
Prince Hotel & Residence, Kuala Lumpur
Contact Person
:
Mdm. Siti Norlida Ghazali

Tel.

: 
+603 - 2170 8629
Fax.

:  
+603 - 2170 8808
Website

: 
www.princehotelkl.com
4. WORKSHOP AGENDA
Tentative agenda can be found in ANNEX 1.
5. LANGUAGE
The workshop will be conducted in English.

6. PARTICIPANTS
All APEC member economies are invited to participate. The APEC member economies are requested to nominate: 

· policy-makers who can influence their economies’ decisions on the implementation of low carbon city or green township; or 
· private sector representatives from APEC economies that can play a role in the development of low carbon city or green township.
Kindly note that participants will be asked to participate actively in Q&A sessions to promote collective learning about low carbon city and to share information on current regulatory practices for low carbon city in their home economies so that experts can better provide ideas for how low carbon city might be implemented in their economy. Participants from economies that already implemented low carbon city also will be asked to share their experiences on the key success factors in implementing and developing of the low carbon city in their respective economies.
Participants will also be required to complete and return an evaluation form at the end of the workshop, to provide feedback on the usefulness of the workshop and suggestions on the types/areas of capacity building his/her home economy might be interested in participating in the future with regards to low carbon city. 

ID Badge Issuance

A Reception Desk will be available outside Prince Room 2, Level 3 during participant registration on 7 March 2012 at 0830hrs for the collection of ID badges and workshop documents. 
ID badges should be worn at all times and will be required for entry to the training course room.
7. Nomination Procedure
Each member economy should email one (1) copy of the Participant Nomination Form in ANNEX 2 to workshop organisers at md.farid@kettha.gov.my no later than 24 February 2012
The organisers will finalise the list of participants, taking into account overall capacity constraints. Each member economy should nominate two officials from each economy. 
8. Nominated Speakers

Invited speakers will be contacted by workshop organisers separately.

Disclosure Policy
All presentation materials used in the workshop are assumed to be public and may be used for other APEC activities without any modification. If there is a need for special treatment under this disclosure policy, please contact workshop organisers by e-mail (md.farid@kettha.gov.my) before the submission of materials.
9. Allowances and Expenses
Participants from travel-eligible APEC economies

APEC Secretariat and workshop organisers will fund up to two (2) nominated participants from the 10 travel-eligible APEC economies with:

· Round-trip restricted economy class airfare (for the most direct and economical route); and 
· Per diem in line with the recommended UN per diem rate, for up to 3.75 days to cover accommodation and all other travel-related expenses such as visa fees, airport taxes, ground transport, insurance, and bank charges for the remittance of the funds.  
(The 10 travel-eligible APEC economies are Chile, China, Indonesia, Mexico, Papua New Guinea, Peru, the Philippines, Russia, Thailand and Viet Nam)
Nominated Speakers
Speakers designated by the workshop organisers will be provided with:
· Round-trip airfares for the most direct and economical route (speakers may be eligible for restricted business class airfare if the airport to airport travel time exceeds 12 hours); and 
· Per diem in line with the recommended UN per diem rate, for up to 2.75 days (or 3.75 days if speaking duties are on both days of the workshop) to cover accommodation and all other travel-related expenses such as visa fees, airport taxes, ground transport, insurance, and bank charges for the remittance of the funds. 
Travel undertakings

Nominated participants and speakers who qualify for travel allowances and have received confirmation from project organisers for participation in the workshop are required to conclude travel undertakings prior to the issuance of air tickets and arrival in Kuala Lumpur, Malaysia on the designated date, according to the process below:

(1) Obtain two fare quotations for your intended itinerary, travelling in economy class (or business class for speakers where applicable) with the most direct and economical return routing, and including airport and other taxes if any. The itinerary and quotation should be sent to Ms Norila Ali (Email: nma@apec.org) at the APEC Secretariat. The APEC Secretariat may refer to several internet quotations in order to assess the submitted quotations.

If you wish to combine your APEC-funded trip with a non-APEC-funded trip, you will have to submit two sets of quotations to the APEC Secretariat: one for the actual trip and one with the APEC-only travel. A cost-sharing proposal for the non-APEC travel is also required.

(2) Once the APEC Secretariat has approved your fare and itinerary, a travel undertaking will be sent to you for your signature. The undertaking is a contract between you and the APEC Secretariat, in which the Secretariat commits to reimburse you for your airfare and/or airfare plus per diem. The travel undertaking must be completed at least eight (8) working days before travel commences.

(3) Within one month of completing the travel, a claim detailing your airfare, along with relevant receipts, airline tickets and invoices should be sent to the APEC Secretariat. Once the APEC Secretariat has reviewed your claim, reimbursement will be made.

(4) The APEC Secretariat permits, on request, the payment of travel advances to travellers from travel-eligible economies. Such payments will only be made after receipt of a signed travel advance undertaking form.  This form needs to be submitted to the Secretariat at least 10 working days prior to your departure for the workshop. Requests for travel advances should be made at the time of nomination.
Important notes
(1) Participants and speakers are required to strictly observe the entire workshop schedule. 

(2) Participants and speakers are expected to make their own arrangements for their travel and hotel reservations, and any other financial matters of a private nature.

(3) Participants and speakers should assume responsibility for other expenses incurred during travel to Kuala Lumpur, Malaysia. 

(4) Workshop organisers will NOT be indemnified or liable for any medical expenses, accidents, disabilities or loss of life. Participants and speakers are advised to make their own insurance arrangements. 
10. Accommodation 
Prince Hotel & Residence is the recommended hotel for participants. However, participants can choose and arrange their own accommodation at their convenience. Hotel Room Reservation Form is attached as Annex 3.
Green Technology Sector, Ministry of Energy, Green Technology and Water, Malaysia has arranged with Prince Hotel & Residence to provide special rates for participants to the workshop. Participants who wish to stay at the Prince Hotel & Residence are requested to reserve, guarantee and arrange payment of their rooms directly. Rooms will be reserved on a first-come-first-serve basis. For reservations at the Traders Hotel, please contact:
Mr. Aaron Lee

Sales Coordinator

Prince Hotel & Residence Kuala Lumpur                                                                                                                                  
No. 4, Jalan Conlay, 
50450 Kuala Lumpur, Malaysia

Tel
: +603 2170 8633 (DID) 
Fax
: +603 2170 8808
Email
: aaron.lee@princehotelkl.com.my
11. Contact Information 
Workshop Organisers

This workshop is organised by Ministry of Energy, Green Technology and Water, Malaysia. For information on substantive matters, please contact:

Mr. Asdirhyme bin Abdul Rasib
Under Secretary 

Green Technology Sector, 
Ministry of Energy, Green Technology and Water 
Level 3, Block E4/5, Government Complex Parcel E
Federal Government Administrative Centre, 62668 Putrajaya
Email
: asdirhyme@kettha.gov.my; 
  cc: rosli@kettha.gov.my
Tel
: +603 8883 6176 
Fax
: +603 8889 3629
For information on registration procedures, general administrative and logistic matters please contact:
Mr. Md. Farid bin Md. Salleh
Assistant Secretary
Green Technology Sector, 
Ministry of Energy, Green Technology and Water 
Level 3, Block E4/5, Government Complex Parcel E
Federal Government Administrative Centre, 62668 Putrajaya
Email: md.farid@kettha,.gov.my
Tel
: +603 8883 6358
Fax
: +603 8889 3629
APEC Secretariat

For queries about travel undertakings, please contact:

	Ms. Norila Mohd Ali 

Email: nma@apec.org   

	cc:
Mr. Luis Enrique Vertiz

Email: lev@apec.org



APEC Secretariat

☎ +65 6891 9600, Fax +65 6891 9690
12. Visa Requirement
With the invitation letter provided, participants can apply for Visa covering the whole period of the training course from the Malaysian Embassy or Consulate at their point of origin.  A personal invitation letter to attend the training course will be sent by the organiser to facilitate visa issuance, if needed.  Please refer to Annex 4 for Visa Requirements to enter Malaysia.
13. Transportation
Participants are responsible in arranging their own transportation from/to the airport and the hotel. No transportation service will be provided by the organisers.  The Kuala Lumpur International Airport is located 42 miles or 70 km from the city centre.

By taxi

Vouchers/coupons for taxi service from Kuala Lumpur International Airport into the city can be purchased at the airport after the Customs check-out point. The trip costs approximately RM75.  While the drive from the airport is normally between 45 minutes to an hour, please allow sufficient time for travel, particularly at peak commuting hours.

By train

The high speed KLIA Express train service will take you from Kuala Lumpur International Airport to Kuala Lumpur Sentral (city center) in approximately 28 minutes. Trains depart every 15 minutes (peak hours) and every 20 minutes (off peak hours) and operate from 0500hrs to 0100hrs daily and single trip transfers cost RM35 for adults.  Train tickets can be purchased at the KLIA Express Train Counter located at the baggage collection area. After you alight at KL Sentral station, the hotel is just a short taxi ride away.

By Car
Car rental is available through all major companies at the airport.  After leaving the airport, drive towards Seremban Highway, where you will pick up a ticket at the toll plaza before driving towards KL City Center.  The drive from the airport into the city takes approximately 45 minutes to an hour.

14. General Information
Malaysia

Malaysia is a country with two distinct parts. Peninsular Malaysia constitutes the long fringe of land, extending down from Asia, which borders Thailand and Singapore. The South China Sea separates the mainland from the less populated East Malaysian states of Sabah and Sarawak. The dense jungles of Sabah and Sarawak support abundant plant and wildlife and Mt Kinabalu in Sabah stakes its claim as the highest peak in South East Asia.  The population of Malaysia is approximately 28.3 million.

Kuala Lumpur

Kuala Lumpur is the bustling capital city of Malaysia and its showpiece of prosperity and grandeur.  Kuala Lumpur means 'muddy estuary', a name coined by the original tin prospectors who arrived at the confluence of the Kelang and Gombak rivers in 1860.  Kuala Lumpur has progressed considerably since then as can be witnessed in the reflections of the glittering skyscrapers elegantly rising between the well-preserved colonial buildings of yesteryear.  The population of Kuala Lumpur is approximately 1.8 million.
 Currency 

The official currency is the Ringgit Malaysia (RM). Major foreign currencies are exchangeable at Malaysian banks and money changers at major shopping centres. The exchange rate (as of 11 January 2012) is US$1 ~ RM3.14.  Major credit cards (Visa, MasterCard, American Express and Diners Club) and most travellers’ cheques are accepted.  
Climate 

The climate in Malaysia is typically tropical, which is hot and humid all year round, with very little variation in temperature. The temperature hovers between 27°C to 33°C all year round. Rainfall is heavy, and there is no specific season, but showers usually occur in the late afternoons.

Electricity and Water Supply

The standard electricity supply in Kuala Lumpur is 220/240 Volts AC, 50 cycles, three phases.  Power plugs are three pins, square-shaped type. Drinking tap water and un-boiled water is not recommended.

Internet

Broadband internet services are available at the hotel or any internet café in the city.

Local Time

Malaysia’s standard time is GMT +8 hours; daylight saving time is not applicable.

Places of Interest

The Suria KLCC Shopping Mall nestled between the Petronas Twin Towers, Pavillion, Bukit Bintang and Mid Valley Megamall is the most popular places for shopping in Kuala Lumpur. Kuala Lumpur’s Chinatown, also known as Petaling Street is popular for open-air bazaar-like budget shopping. 
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	APEC Low Carbon City Workshop

‘Achieving Sustainability through Low Carbon Cities’
AGENDA
KUALA LUMPUR, MALAYSIA

6-8 MARCH 2012

	Monday, 6th March 2012

	09:00-18:00
	APEC Speaker and Participant Arrival

	Tuesday, 7th March 2012

	08:30-09:30
	Registration

	09:30-09:40
	Welcoming speech by APEC EWG Lead Sheppard

	09:40-10:00
	Keynote speech by Minister of Energy, Green Technology and Water 

	10:00-10:30
	Coffee Break

	10:30-12:00

	Session 1: Low Carbon City – General Overview (30 minutes/presentation)

Moderator : TBD

Low Carbon City Development in Malaysia (topic TBC)
Speaker from Malaysia

Low Carbon Model Town in China (topic TBC)
Speaker from China

Vancouver Greenest City 2020 (topic TBC)
Speaker from Canada  

	12:00-12:45


	Session 2: Low Carbon Transportation (15 minutes/presentation)

Moderator : TBD

Green Transportation in Republic of Korea (topic TBC)
Speaker from Republic of Korea
Electric Vehicles in Japan (topic TBC)
Speaker from Japan

Green Mobility in Australia (topic TBC)
Speaker from Australia 

	12.45-13.00
	Q&A

	13:00-14:00
	Lunch

	14:00-14:45


	Session 3: Low Carbon Infrastructure/Utility (15minutes/presentation)

Moderator : TBD

Singapore Sustainable Cities (topic TBC)
Speaker from Singapore
Low Carbon Infrastructure in Malaysia (topic TBC)
Speaker from Malaysia
Sustainability of Solid Waste Management in Thailand (topic TBC)
Speaker from Thailand 

	14:45-15:00
	Q&A

	15:00-15:45
	Session 4: Sustainable Energy for Low Carbon City (15minutes/presentation)

Moderator : TBD

Smart City Concept in Japan (topic TBC)
Speaker from Japan
Application of Energy Efficiency towards Low Carbon Building (topic TBC)
Speaker from Malaysia
Energy Efficiency and Conservation in Australian Buildings (topic TBC)
Speaker from Australia 

	15:45-16:00
	Coffee Break

	16:00-16:45
	Session 5: Low Carbon Society (15minutes/presentation)

Moderator : TBD

Low Carbon Society in Republic of Korea (topic TBC)
Speaker from Republic of Korea
Green Neighbourhood Guideline in Malaysia (topic TBC)
Speaker from Malaysia

Low Carbon Society in Indonesia (topic TBC)
Speaker from Indonesia

	16:45-17:00
	Q&A

	17.00
	End Day 1


	Wednesday, 8th March 2012

	08:30-09:00
	Registration  

	09:00-09:30
	Review/Recap on Day 1 Sessions

· Low Carbon City – General Overview
· Low Carbon Transportation
· Low Carbon Infrastructure/Utility 
· Sustainable Energy for Low Carbon City 
· Low Carbon Society

	09:30-09:45
	Briefing on the group discussion

	09:45-10:30
	WORKSHOP (Group Discussion)

Group 1 - Strengthening the Institutional Framework  
Group 2 - Legal/Regulation for Low Carbon City  

Group 3 - Green Financing/Incentives to Support Low Carbon City

Group 4 - Human Resource Development

	10:30-10.45
	Coffee Break

	10:45-13:00
	Group Discussion Continue

	13:00-14:00
	Lunch

	14:00-15:30
	Group Discussion (Gallery Walk style) 

	15:30-16:00
	Coffee Break

	16:00-17:30
	Group Presentation and Summary 

	17:30
	End of Workshop


ANNEX 2

Participant Nomination Form

APEC Low Carbon City Workshop

‘Achieving Sustainability through Low Carbon Cities’
Please send this application form to workshop organisers no later than 24 February 2012. 

Mr. Md. Farid b. Md. Salleh
Email:
md.farid@kettha.gov.my 
(cc to APEC Secretariat: nma@apec.org, lev@apec.org  
NOMINATOR 

	I would like to nominate the people below on behalf of the Government of (economy) 

________________________to participate in the workshop. 

Full Name: Mr/Ms/Mrs________________________ Position: ________________________ 

Organization: _____________________________ Phone: _________________________ 

Fax: _____________________________________ E-mail: _________________________ 

Signature: ________________________________ Date: ___________________________ 




NOMINEE ONE 

	Full Name: Mr/Ms/Mrs______________________________________________________ 

Position: ___________________________ Organization: ___________________________ 

Phone: ____________________, Fax: ________________ E-mail: _________________ 

Request for travel eligible funding (only two per travel eligible economy): Yes / No
Request for advance payment: Yes / No 
Please note that the applicant will need to make a request for an advance payment to the APEC Secretariat (mt@apec.org) at least 10 working days prior to the departure for the Workshop. Otherwise, APEC funding is provided on a reimbursement basis after the event.

The 10 travel-eligible APEC economies are Chile, China, Indonesia, Mexico, Papua New Guinea, Peru, the Philippines, Russia, Thailand and Viet Nam. 




NOMINEE TWO 

	Full Name: Mr/Ms/Mrs______________________________________________________ 

Position: ___________________________ Organization: ___________________________ 

Phone: ____________________, Fax: ________________ E-mail: _________________ 

Request for travel eligible funding (only two per travel eligible economy): Yes / No

Request for advance payment: Yes / No 
Please note that the applicant will need to make a request for an advance payment to the APEC Secretariat (mt@apec.org) at least 10 working days prior to the departure for the Workshop. Otherwise, APEC funding is provided on a reimbursement basis after the event.

The 10 travel-eligible APEC economies are Chile, China, Indonesia, Mexico, Papua New Guinea, Peru, the Philippines, Russia, Thailand and Viet Nam. 

 


ANNEX 4

MALAYSIA ENTRY VISA REQUIREMENTS

The following table sets out the visa requirements for various passport holders for entry into Malaysia. 

	Economy
	Length of stay without visa
	Ordinary Passport
	Diplomatic

Passport
	Official

Passport

	Australia
	3 months
	Not required
	Not required
	Not required

	Brunei Darussalam
	1 month
	Not required
	Not required
	Not required

	Canada
	3 months
	Not required
	Not required
	Not required

	Chile
	1 month
	Not required
	Not required
	Not required

	People’s Republic of China
	NA
	Required
	Required
	Required

	Hong Kong 
	1 month
	Not required
	Not required
	Not required

	Indonesia
	1 month
	Not required
	Not required
	Not required

	Japan
	3 months
	Not required
	Not required
	Not required

	Singapore
	1 month
	Not required
	Not required
	Not required

	South Korea
	3 months
	Not required
	Not required
	Not required

	Mexico
	1 month
	Not required
	Not required
	Not required

	New Zealand
	3 months
	Not required
	Not required
	Not required

	Papua New Guinea
	1 month
	Not required
	Not required
	Not required

	Peru
	3 months
	Not required
	Not required
	Not required

	Philippines
	1 month
	Not required
	Not required
	Not required

	Russia
	1 month
	Not required
	Not required
	Not required

	Chinese Taipei*
	NA
	Required
	Required
	Required

	Thailand
	1 month
	Not required
	Not required
	Not required

	United States
	3 months
	Not required
	Not required
	Not required

	Vietnam
	1 month
	Not required
	Not required
	Not required
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